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Standard Operation Procedure for Faculty Development 

Introduction 

Jawahar Education Society’s A. C. Patil College of Engineering acknowledges that professional 

development is integral to personal job satisfaction, workplace productivity, reward,  recognition, and is 

critical to the achievement of the institute’s mission and continuous improvement in the quality of its 

programs and services. 

Institute is committed to provide a supportive and rewarding environment for faculty and recognizes that 

the quality, responsiveness, and professionalism of its workforce are linked to the further development of 

their skills and competencies. Institute is, as far as is feasible within its available resources, committed to 

providing faculty with 

• The opportunity to plan and develop skills, knowledge and qualification that complement 

institutional and work unit goals 

• The opportunity to participate in career development activities that extend and enhance their 

capabilities and capacity for advancement within the organization 

• Equity of access to professional development opportunities. 

 

Procedure: 

 

• Faculty who is interested in acquiring additional qualification/training or wish to attend any 

reputed conference/workshop need to apply to Head of the institute through Head of concerned 

department. 

• The head of the Institute after careful review forwards the application to academic council 

consists of all heads of the department and headed by HOI for further recommendation. 

• The academic council checks the criterion such as length of service of faculty in the institute, 

university approval status and requirement, utility/usefulness of additional qualification/training 

to the institute, department and students. 

• If council finds it useful and/or essential for the institute/department and students, it recommends 

for granting the permission. 

For M.E / M. Tech 

 

• If faculty is going for ME/M. Tech, then two years full pay study leave is granted after 

completing all the formalities and commitment from the faculty to serve the institute after 

completion of ME/M. Tech. The faculty is fully relieved from the academic responsibilities for 

two years. The faculty should submit the progress after first year to institute. The faculty may join 

the institute after one year and start taking academic responsibilities in his/her department. 

However, he/she will be given two days per week on duty leave to visit his/her guide and 

complete the ME/M. Tech. 

• The faculty should submit degree completion certificate to the institute. 
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For Full time PhD 

 

• If faculty is going for full time PhD, then three years full pay study leave is granted after 

completing all the formalities and commitment from the faculty to serve the institute after 

completion of PhD. The faculty is fully relieved from the academic responsibilities for three 

years. The faculty should submit the annual progress to institute. The faculty will join the institute 

after three years and start taking academic responsibilities in his/her department.  

• The faculty should submit annual progress report to institute. After 3 years, based on requirement 

and progress he/she will be given two days per week on duty leave to visit his/her guide for one 

more year. 

• The faculty should submit degree completion certificate to the institute. 

 

      For PhD under CT/Part-time 

 

• If faculty is going for PhD under college teacher category (CT) or part-time, then one year full 

pay study leave is granted after completing all the formalities and commitment from the faculty to 

serve the institute after completion of PhD. The faculty is fully relieved from the academic 

responsibilities for one year. The faculty should submit the progress after one year to institute. 

The faculty will join the institute after one year and start taking academic responsibilities in 

his/her department.  

• The faculty will be given two days per week on duty leave to visit his/her guide/institute for next 

three years. The faculty should submit the annual progress to institute. 

• The faculty should submit degree completion certificate to the institute. 

 

      For Conference/workshop/training 

 

• For local conference/workshop/training on duty leave is granted. Upon successfully completion of 

conference/workshop/training, registration fees if any is reimbursed to the faculty. 

• For outstation/abroad conference/workshop/training on duty leave along with registration and 

travel grant is given. 


